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Holiday Request Form                                                               

	

[bookmark: _heading=h.gjdgxs]I/We______________________________________________ (Parent/Carer’s name) request permission to take ____________________________________ (Student’s name) on a holiday during Term Time.


The requested dates are:
First day of absence_______________________________________ (Day/Month/Year)
Last day of absence_______________________________________ (Day/Month/Year)


Purpose/destination (must include exceptional circumstance) ______________________________________________________________________________________________________________________________________________________________________________________________________________________________  



Signature_______________________________________________

Date submitted to School Office ______________________________ (Day/Month/Year)






Request Granted					Request Denied


Signed by: _______________________________________________Head Teacher

Date: _______________________________________________ (Day/Month/Year)
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